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i June 1953

sRACRART 4 PG | Ubief, “pace, ‘alntenance and Faecilitles “Mvlais.
- Unief, vecords “arvices .ivision
CChief, rinting and teproduetion ivision
 Uhief, ‘riutine Advigory Staif

EREE lhief, eneral “ervices . {fice
FEIET e Report of kecorplishients Umring iscal Year 170

cand Preoran for “isesl Year 17%h

| 1. it 1s requested that you prepars a report by 20 Junhe
l:l,atftm; in short, miaple santences your accomplishaents during
the Piseal Year 1753 ard your prosras for “iscal Year 1¥5L.
The report must he factual and the description of accomplish-
ments wmist ce brief, comcise ami ascurate aad isclude
sporopriste statistics %at are indicative of the depree of
accouplishaent, | “

2. “weh a Peport Bme been reguestsd hy tihe Neputy
“irector (Aministretios’ and is to be memiﬁm wpzii vy
the Chief, enerdl Services Iffice on 1 July 1953, If iy
assistance is reguired In comanactisn with your report, it is
requested that the assistanse be meusht 40 waple tinme for
you to seet the qa’mudm deadline,
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